
 

 

FILE TAB  

 NEW (Ctrl+N) – ubZ MkWD;wesaV QkbZy ysus ds fy,A 

 OPEN (Ctrl+O) – fdlh lqjf{kr MkWD;wesaV QkbZy dks Open djus ds fy,A 

 SAVE (Ctrl+S) – MkWD;wesaV QkbZy dks lqjf{kr djus ds fy, ¼ QkbZy dks lso djuk½ 

 SAVE AS (F12) – lqjf{kr MkWD;wesaV QkbZy dks fdlh vU; uke ls lqjf{kr djus ds fy,  

 PAGE SETUP – ist dk ekftZu lsV djus ds fy, 

 PRINT (Ctrl+P) – QkbZy dk fizaV fudkyus ds fy,   

 Close (Ctrl+W) –orZeku esa [kqyh gqbZ MkWD;wesaV QkbZy dks can djus ds fy,A 

 Exit (Alt+F4) – M.S. Word izksxzke ls ckgj vkus ds fy, A 

 UNDO (Ctrl+Z) – MkWD;wesaV QkbZy esa fdlh dh xbZ xyrh dh iwoZ fLFkfr esa vkus ;k tkus 

ds fy,A 

 REDO (Ctrl+Y) – MkWD;wesaV QkbZy esa ;g UNDO ds foifjr dk;Z djrk gSA 


